INFORMATION FOR PLAINTIFFS IN SMALL CLAIMS CASES

A.  FILING.  You may file your claim in this Court if:

1. Your claim is for money, property, specific performance or rescission of a contract, or enforcement of a restrictive covenant that does not exceed $7,500.00.  You may reduce a larger claim and waive the balance.  You cannot divide a claim and file two separate cases.
2. At least one of the parties you sue resides, is regularly employed, has an office for the transaction of business, or is a student in this county, or they own rental property in the county that is the subject of this claim.  

3. You pay the clerk one of the following NONREFUNDABLE filing fees.  

· Claim $500.00 or less: 


 
  
$31.00



· Claim over $500.00 but less than $7,500.00: 


$55.00
B. SERVICE.    This notice to appear must be served at least 15 days prior to the trial on each Defendant.  It may be served by:


1. Any person whose age is 18 years or older and who is not a party to this action.  

2. Sheriff or process server. 

3. Certified Mail that is mailed by the clerk.  You must deposit the cost for certified mail in advance. 


C. SETTLEMENT.   If you settle your claim before trial, you must notify the Small Claims Court and Defendant in writing.

D. SUBPOENAS.   Upon your request, the clerk will issue a subpoena to require witnesses to appear or bring documents for your trial. It is your responsibility to complete the information needed on the subpoena and to have the subpoena served.  Subpoenas must be served personally and may be served by a person over the age of 18 that is not a party to the case.  Subpoenas must be accompanied by a check for payment of witness fees and mileage for any witnesses served.  

E. TRIAL RESPONSIBILITY.  You have a right to a trial.  Bring all evidence necessary to prove your case:  books, papers, repair bills, photographs or other exhibits.  Be on time.  If you are late or do not appear, the Court may enter judgment in favor of the Defendant and against you if the Defendant filed a counterclaim.   

F. APPEAL. If you wish to appeal, you must file your notice of appeal within 14 days of the judgment and proceed according to C.R.C.P. 411.  

G. JUDGMENT. THE COURT DOES NOT COLLECT ANY JUDGMENT, but will help with the necessary forms.

Money Judgment. If judgment is entered in favor of the Defendant and against you, you are expected to immediately pay the judgment, including filing fees and court costs.  If the judgment is not paid immediately, you must answer questions about your assets and income and the other party can obtain a writ of garnishment or execution against your wages or property.  Once the judgment is paid, you are entitled to have the judgment satisfied.

Non-monetary Judgment.  If the Court orders immediate possession of the property, performance of a contract, setting aside of a contract or compliance with a restrictive covenant, failure to comply with the Court order may result in an award of damages and or being held in contempt.

H. CASE INQUIRIES.  When inquiring about this case, refer to the case number on the other side of this document.  Direct all inquiries to the clerk, not the judge or magistrate.  

I. ATTORNEY.  If the Defendant(s) want(s) to be represented by an attorney, the Defendant(s) or attorney must file a Notice of Representation of Attorney at least 7 days before the trial date on this notice.  Then, you may have representation by an attorney.  If either party is an attorney, the other party may be represented by an attorney without filing a notice of representation.  Even if there are attorneys in the case, the rules and procedures of the Small Claims Court will still apply. 

J. JUDICIAL OFFICER.  A magistrate or judge may hear your case.  If you want a judge to hear your case, you must file an Objection to a Magistrate Hearing Case at least 7 days before the trial date set in this notice. The rules and procedures of the Small Claims Court will still apply.  

K. Language Interpreter.   If you or a witness requires a language interpreter to be present for hearings, you must contact Clerk’s Office in Room 135 of the City and County Building by calling (720) 865-7840 at least 7 days before the trial date is set on this notice.  A language interpreter may only interpret what is said between parties during a hearing and immediately prior to or after the hearing. A language interpreter may not provide legal advice or any other service that is not related to interpreting. Interpreters may not provide any services that may constitute a violation of the language interpreter’s Code of Professional Responsibility.
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